
 
 

Briefing Note: CRA Registration and HST Collection 

April 2025 

 

Purpose 

To create a CRA Account for CHLNet for it to claim Input Tax Credits (ITCs) and submit GST/HST on 

budget items such as member partner fees and Secretariat consulting contracts. 

Background 

CHLNet used to receive quarterly GST/HST rebates that CCHL collected and remitted on CHLNet’s 

behalf in providing financial services as the network’s host secretariat.  

On January 1st, 2024, CHLNet incorporated and took on its own financial responsibilities. At that time, 

Network Partners were invoiced without the GST/HST component not realizing that it would need to 

set up a CRA account so that it could collect and claim ITCs for GST/HST. As a result, the HST/GST 

claimed on the secretariat contracts could not be claimed in 2024 and therefore resulted in a year 

end adjusted journal entry of $22.5K resulting in an increase deficit for the network. 

In January 2025, after conferring with Hendry Warren, CHLNet’s accounting firm, a decision was 

made to collect the HST/GST now on the 2025 network partner fees. 

After numerous and lengthy phone conversations CRA guidelines indicate that the network needs to 

update the “owners” on record as the CEO is unable to set up the account without having 

authorization. This has been done however an additional motion is required to set up the network’s 

My Business Account allowing Hendry Warren to submit the network’s first tax return.  As a not-for-

profit, HW shared that that guidelines indicate that CHLNet needs to provide minutes from a Board 

meeting or AGM or a Board resolution which shows who are the current members of Board of 

Directors. Each director's social insurance number, name, telephone number must be included. 

Recommendation 

That the Board approve the following motion: 

The current CHLNet Board of Directors and Officers shall be comprised of: 

Name 
 

Address Phone Number SIN 

Andrea Johnson 90 Lovett Lake, Suite 
101, Halifax NS  
B3S 0H6, Canada 

(902) 599 0821  

Carolyn Pullen 150 Elgin St, Ottawa 
ON K2P 2P8, Canada 

  

Jean-Louis Denis 155 College St,  
Toronto ON 

  

https://www.canada.ca/en/revenue-agency/services/tax/businesses/topics/changes-your-business/access-corporate-tax-information.html


 
 

Name 
 

Address Phone Number SIN 

M5S 3E3, Canada 

Katherine Chubbs 8861-75 Street NW, 
Edmonton AB 
T6C 4G8, Canada 

  

Kathryn MacNeil  1952 Bay St.,  
Victoria BC 
V8R 1J8, Canada 

(250) 519 1649  

Kelly Grimes (CEO, ex 
officio) 
 

66 Forestview 
Crescent,  
Ottawa ON 
K2H 9P5, Canada 

(613) 612 5810 481 859 809 

Maria Judd (Past 
Chair) 

150 Kent Street, Suite 
200,  
Ottawa ON 
K1P 0E4, Canada 

(613) 714-6683  

Scott Malcolm (Chair) Dept. National 
Defense, Carling 
Campus, 
60 Moodie Drive, 
Ottawa ON 
K1A 0K2, Canada 

(613)901-9894  

Yvonne Mburu 415 St. George Street, 
New Westminster 
BC  
V3L 1L1, Canada 
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