
 
 

 
 

 

CHLNet Signing Authorities 

Owner: CEO 

Approved by Board of Directors  
 

Authority 

Section 2.3 of CHLNet’s By-law No. 1 provides that all deeds, transfers, assignments, contracts, 

obligations and other instruments in writing requiring execution by CHLNet (the “Corporation”) may be 

signed by any two of its officers or directors. Section 2.3 of the Corporation’s By-law No. 1 also provides 

that the board of directors (the “Board”) may direct the manner in which and the person or persons by 

whom a particular document or type of document shall be executed, from time to time. 

Section 2.6 of the Corporation’s By-law No. 1 authorizes the Board to adopt such operating policies that 

are not inconsistent with the By-laws of the Corporation, and which relate to matters including 

procedural and other requirements related to the By-laws as the Board may deem appropriate from 

time to time. 

Further, Section 7.1 of the Corporation’s By-law No. 1 set out the composition of the officers of the 

Corporation, which shall include a Chief Executive Officer.The Board has appointed a Chief Executive 

Officer (“CEO”) who, subject to the authority of the Board, has general supervision of the affairs of the 

Corporation and is responsible for the overall day-to-day management of the Corporation. 

Purpose 

This policy sets out the signing authorities of the Corporation authorized by the CNCA and the 

Corporation’s By-laws. 

Policy 

The Corporation will ensure appropriate approval for activities by conducting its affairs in a consistent 

manner based on the signing and spending authority established within its policies. Every transaction 

requires both a requestor and an approver. Authorization and approval must come from one level up or 

higher from the requestor. Delegation of signing authority is not permitted. All approvals must be 

appropriately evidenced with both the requestor’s and approver’s names, titles, signatures and dates of 

approval.  

Signing Authority 

Expenses 

CEO expenses will be signed by the Chair (in the Chair’s absence, the Past Chair). 
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Director expenses will be signed by the CEO and the Chair (in the Chair’s absence, the Past Chair).  

Procurement Related 

Purchase requisitions, invoices and contracts may be signed by the CEO if they are within the annual 

budget approved by the Board and are $15,000 or less. 

Any purchase requisitions, invoices and contracts over $15,000 require authorization by the Chair (in the 

Chair’s absence, the Past Chair). 

Human Resources 

Cheques and Electronic Fund Transfers for payments related to employees and consultants for any 

employee or consultant other than the CEO may be authorized and processed by the CEO. Any cheques 

and electronic fund transfers related to any payments to or on behalf of the CEO must be authorized by 

the Chair. 

Finance Related 

Subject to the provisions of the Corporation’s By-laws, banking, lending and financing agreements, 

creation of any bank account requires the signature of both the CEO and the Chair.   

The CEO may authorize and process all HST returns, including authorizing and processing all HST refunds 

and payments. 
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